
 

College and University Student Cheat Sheet 
 

While this handy guide won’t provide you with the answers to your midterm, you’ll find some helpful offices 

to be on the lookout for you begin your college journey.  Most of the time you can find contact information 

for each office on the college or university’s website or by calling their information line.  Some colleges or 

universities have a “student center” which consolidates some of these offices under one roof. 

 

It’s highly recommended if offered, to take the college or university’s campus tours. You’ll find the ins and 

outs of the campus, the best places to study, eat, or meet people, and where the best places to relax are. 

 

Here are some of the offices you’ll want to look out for: 

 
1.   Admissions:  this is usually the first place to start, because chances are, people have asked the same 

or similar questions, and if they don’t know the answer, they’d be happy to direct you to who does.  

Some important things to keep in mind about applying for colleges and universities are the particular 

fees and costs with applying.  In some cases there might be an application fee or administrative fee.  

In some instances, such as through a recruitment drive, those might be waived.    

 
2.   Academic Advising and Career Development:  Academic advisors / career development advisors can 

help you plot your course through your college experience.  They can help you set career goals, 

determine which general courses are better to take and in what order to take them, or help you 

obtain valuable experience in your field of choice.  Once you set your major, you’ll want to seek out 

the departmental equivalent (sometimes called a faculty advisor) that can help you further with 

making the most of your career of choice. 
 

 

3.   Disability Resource Center / Access services / Office of Student Disabilities:  You’ll want to search 

for this office to help you if you need any special accommodations for your classes.  You and your 

doctor can come up with a list of what you might need, and after providing verification, the office can 

help you work with your professors and staff to ensure the best possible learning environment.  Since 

each situation is different you’ll want to ask what particular services they offer, but here are some of 

the things they might offer: 

i. Permission to tape lectures. 

ii. Extended time on tests. 

iii. Access to electronic books or audio books, notes or other study materials. 

iv. Assisted listening, reading, or visual devices. 
 

 

4.   Financial Aid:  One of the most daunting tasks in college life is to figure out how to pay for your 

education.  Fortunately, most colleges and universities have an office just for this task. When asking 

about scholarships or grants, you’ll want to keep in mind that there are additional scholarships that 

the college or university may not be aware of. Ask for additional places to search for them.  For each 

scholarship you find, you’ll want to check if you qualify and the requirements.  Some are as simple as 

filling out a form, others require essays or letters of recommendation.  Also you’ll want to keep in 

mind that financial aid forms are generally due either at the time of or before you even apply to the 

college or university.  Those with disabilities could be eligible for minority scholarships.  Those with a 

diagnosed mental illness are eligible for the Lily Integration Scholarship.  (You can find out 

information about that scholarship at 

http://www.reintegration.com/resources/scholarships/apply.asp)



5.   Health Centers:   These are vitally important if you take medications or might need services while at 

school.  Some universities have full medical, counseling and pharmacy access, while others have 

referrals to a local provider.  You can generally find information if the college or university has one 

either from their website or from the admissions office. 
 

 

6.   Tutoring office / Study skills (Sometimes called a “Learning Center,” “Student Success Office,”):  For 

those who might need help with study skills, time management, or tutoring in a specific class, this office 

would have that information.  Since each college or university has different services, you’ll want to 

check with their office to see if they have the services which fit your specific needs.  Some services they 

have could include: 

a.   Individual or group tutoring sessions (which are sometimes called “supplemental instruction” 

sessions) 

b.   Workshops to help with adjusting to the college life, study skills, time management, stress 

management, etc… 
 

 

7.   Student Life (Campus Life, Commuter Life or Office of Student Organizations):  It can be a very 

lonely experience attending a college or university, especially if you attend far away from friends and 

family. These offices (sometimes they can all be under one office) provide social activities to help 

students enjoy their campus experience.    Besides providing a social outlet, there are fantastic 

opportunities to meet new people (some could be lifelong friends!), enhance personal or professional 

interests, and learn more about yourself, and gain a larger support network. 

 

 
For additional information: 

 
http://educhoices.org/articles/Things_Students_Should_Consider_Before_Going_Away_to_College.html 

 

http://www.thinkcollege.net/component/content/article/1-student-topics/5-things-to-consider 
 

http://voices.yahoo.com/7-things-know-going-off-college-2170675.html 


